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This publication implements Air Force Policy Directive (AFPD) 90-2, The Inspection System, and is applicable to all Air National Guard (ANG) Logistics Readiness Squadrons (LRS).  This C&SRL supports guidance in Air Force Manual (AFMAN) 23-110, USAF Supply Manual, ANG, Air Force, Joint, Air Force Occupational Safety Hazard (AFOSH), and Technical Order publications.  Send all Recommenda-tions for Change of Publication to the ANG Supply Policy and Procedures section (ANG/LGSPP), 3500 Fetchet Avenue, Andrews AFB, MD  20762-5157.

SUMMARY OF REVISIONS

This document is substantially revised and must be completely reviewed.  

For purposes of this publication the term Operations Officer will be taken to mean Chief of Supply.

1.  General.  The items listed do not constitute the order or limit the scope of the inspection/assessment.  As a minimum, units will use this directive in conjunction with unit self-assessment.  Units will supplement this policy directive to add additional internal compliance items.  The Inspector General (IG) may use this publication in whole or in part during evaluations and exercises.

1.1.  An asterisk (*), when used indicates a key inspection item/area as identified by ANG functional areas.  These key areas are the keys to a successful mission and/or items that are required by public laws.  In addition, these are items where non-compliance could result in injury of personnel, unnecessary cost, or possible litigation.

Table 1.  Functional Area Distribution Flight (Warehouse Storage).

	ITEM NO.
	ITEM AND REFERENCES

(All references are to AFMAN 23-110 unless otherwise indicated.
	YES
	NO
	N/A

	1.*
	Does the Operations Officer have an effective program to ensure proper management of supplies in storage?  AFMAN 23-110 and AFJMAN 23-210, Joint Service Manual (JSM) for Storage and Materials Handling.
	
	
	

	2.
	Is computer program NGV401 produced at least quarterly and annotated by personnel to indicate items that are outdated or that require issue or disposition before next inspection?  Chapter 14, Paragraph 14.33.3.1. and Vol 7, Part 3, Chapter 1, Paragraph 1.10.3.1.
	
	
	

	3.
	Are elastomeric items issued using the first-in-first-out for all issues except those filling Mission Support Kits (MSK), Mobility Readiness Spares Package (MRSP), and War Reserve Materiel (WRM) requirements?  Chapter 14, Paragraph 14.20.1.
	
	
	

	4.
	Has a local checklist been developed to ensure that containers, drums, tanks, lines, and other equipment used in the storage of chemicals and chemical products are inspected monthly?  Chapter 14, Paragraph 14.33.7.2. and Vol 7, Part 3, Chapter 1, Paragraph1.10.7.
	
	
	

	5.
	Are electrostatic sensitive devices (ESD)/electronic discharge items properly stored and handled?  Chapter 14 and Technical Order (TO) 00-25-234, General Shop Practice Requirements for the Repair, Maintenance and Test of Electrical Equipment (ATOS).
	
	
	

	6.
	Are functional check items monitored and the required frequency of checks identified?  Chapter 14. and TO 00-20-3, Maintenance Processing of Reparable Property and Repair Cycle Asset Control System.
	
	
	

	7.
	Are identification tags/labels properly annotated?  Vol 1, Part 1, Chapter 4 and AFJMAN 23-210
	
	
	

	8.*
	Are all controlled items properly managed and stored?  Chapter 14 and Vol 1, Part 1, Chapter 10.
	
	
	

	9.*
	Are pallets and nets maintained in serviceable condition?  TO 35D33.2.3.1, Maintenance and Repair Instruction - Air Cargo Pallet Net, and TO 35D33.2.2.2, Instruction with P/B -- 463L Air Cargo Pallets.
	
	
	


Table 2.  Functional Area Distribution Flight (Warehouse Security).

	ITEM NO.
	ITEM AND REFERENCES

(All references are to AFMAN 23-110 unless otherwise indicated.
	YES
	NO
	N/A

	1.*
	Does the Operations Officer have an effective warehouse security program to ensure proper control of supplies and equipment in accordance with (IAW) AFMAN 23-110, AFJMAN 23-210, AFI 31-101, Not on AF Pubs website, and AFI 31-401, Information Security Program Management?
	
	
	

	1.1.
	Is material in warehouses or in transit afforded proper security to prevent pilferage and protection from the elements to prevent damage?  AFJMAN 23-210, Paragraph 3-57.
	
	
	

	2.
	Have lock and key custodians been designated for the classified warehouse?  AFI 31-401, Chapter 5, Paragraph 5.21.1.
	
	
	

	2.1.
	Do lock and key custodians use AF IMT 2427, Lock and Key Control Register?  AFI 31-401, Chapter 5, Paragraph 5.21.2.
	
	
	

	3.*
	Is a secure delivery storage area available for in-transit classified and sensitive items?  AFJMAN 23-210, Paragraph 3-59.
	
	
	

	3.1.
	Is the receipt for classified property listing that identifies customers and supply personnel who are authorized to handle classified items used to control access to classified items?  Chapter 10, Paragraph 10.31.1. and Chapter 14, Paragraph 14.55.
	
	
	

	3.2.
	Are all copies of source documents stamped or hand-scribed in red ink with the words, “CLASSIFIED ITEM”?  Chapter 10, Paragraph 10.31.2. and Vol 1, Part 1, Chapter 19, Paragraph 19.2.2.2.
	
	
	

	4.
	Does the Operations Officer/Distribution Flight chief ensure that a resource protection survey (initial or follow-up) is accomplished on all storage and material processing functions/facilities at least every three years?  Vol 1, Part 1, Chapter 10, Paragraph 10.247.1.
	
	
	

	5.
	Is there effective control of visitors?  Vol 1, Part 1, Chapter 10, Paragraph 10.247.2.
	
	
	


Table 3.  Functional Area Distribution Flight (Hazardous Material (HAZMAT).
	ITEM NO.
	ITEM AND REFERENCES

(All references are to AFMAN 23-110 unless otherwise indicated.
	YES
	NO
	N/A

	1.*
	Does the commander have adequate facilities to store hazardous materials?  AFJMAN 23-210, Chapter 2, Paragraph 2.2.
	
	
	

	2.
	Does the flammable/hazardous material warehouse meet the construction criteria?  AFJMAN 23-210, Paragraph 2-2(d). and AFOSH Standard (Std) 91-501, Air Force Consolidated Occupational Safety Standard, Chapter 22, Paragraph 22.4.9 and 22.4.10.
	
	
	

	2.1.
	Are storage areas in the flammable/hazardous material warehouse compartmentalized or divided into acids, flammables, oxidizers, alkalis, and miscellaneous?  AFJMAN 23-210, Paragraph 2-2(d)2.
	
	
	

	2.2.
	Are items stored in the flammable/hazardous warehouse segregated by hazardous characteristic code to reduce the risk of hazardous reactions?  AFJMAN 23-210, Chapter 2, Paragraph 2-2(d). and Figure 2-7.
	
	
	

	3.*
	Does the commander have an effective program to ensure that hazardous materials are properly managed?  AFMAN 23-110 Chapter 14, Paragraph 14.17., AFI 32-7086, Hazardous Materials Management, Chapter 2, Paragraph 2.2.
	
	
	

	4.
	Do local health, safety, and fire authorities approve all transitory holding areas; have local procedures been developed to govern transitory processing; no items held in transitory holding area for more than 2 workdays?  Vol 1, Part 1, Chapter 5, Paragraph 5.41.6.
	
	
	

	5.*
	For units that don’t have a Hazardous Material Facility (HAZMART) are all issues and due-out releases for items assigned Issue Exception Code (IEX) “9” either checked against the authorized users listing or certified to ensure that the user is an approved user?  Chapter 2 Paragraph 2.6.5.5. and Chapter 14, Paragraph 14.17.3., AFI 32-7086, Chapter 2, Paragraph 2.10.3.2.1.
	
	
	

	6.*
	When hazardous non-stock-listed items are transferred to Defense Reutilization and Marketing Office (DRMO), does the supply inspector annotate the shipping documents with the chemical names of hazardous container and the amounts contained?  Chapter 14, Paragraph 14.48.2.2. and 14.48.2.1.
	
	
	

	6.1.*
	Is TO 00-110A-1, Guidelines for Identification and Handling of Aircraft and Material Contaminated with Radioactive Debris (fallout), on hand and complied with when disposing of radioactive waste/material?  Vol 1, Part 1, Chapter 3, Paragraph 43., AFI 40-201, Managing Radioactive Materials in the US Air Force, Chapter 3, Paragraph 3.14.
	
	
	


	ITEM NO.
	ITEM AND REFERENCES

(All references are to AFMAN 23-110 unless otherwise indicated.
	YES
	NO
	N/A

	7.*
	Does the commander have a program to ensure that personal protection equipment is used and inspected?  AFOSH Std 91-501.
	
	
	

	7.1.*
	Does certified warehouse personal protection equipment meet the standards?  AFJMAN 23-210, Paragraph 6-12, Vol 1, Part 1, Chapter 5, Paragraph 41., AFOSH Std 91-501.
	
	
	

	7.2.
	Are employees, whose duties expose them to conditions that may warrant the use of emergency equipment such as Scott Air Pack, properly trained and the training documented?  AFOSH Std 91-501, Chapter 14 Paragraph 14.2.2., AFI 91-301, Air Force Occupational and Environmental Safety, Fire Protection, and Health (AFOSH) Program, Paragraph 7.3.2
	
	
	

	7.3..*
	Are there emergency showers and eyewash units in conspicuously identified accessible locations that do not require more than 10 seconds/100 feet to reach from the time of exposure to corrosive substance?  AFOSH Std 91-501, Chapter 19, Paragraphs 19.6. and 9.7.
	
	
	

	7.4.
	Do supervisors inspect, activate permanently installed shower and eyewash units monthly to verify proper operation?  Are the inspections properly documented?  AFOSH Std 91-501 Chapter 19.3.
	
	
	

	7.5.*
	Do self-contained units provide a minimum of 15 minutes continuous flow?  Is the stored fluid protected against contaminants and temperature extremes?  AFOSH Std 91-501, Chapter 19, Paragraph 19.13.5.
	
	
	

	8.
	Have personnel who handle, use, or will be potentially exposed to hazardous materials been given training on the specific hazards in their work area and the training documented on AF IMT 55, Employee Safety and Health Record?  AFOSH Std 91-501, Chapter 22, Paragraph 22.3.1.2.  
	
	
	

	8.1.
	Have all HAZMART personnel received occupational safety and health training appropriate for their HAZMART related duties?  AFI 32-7086, Chapter 2, Paragraph 2.10.4.6.
	
	
	

	9.
	Is Federal Standard 313, Material Safety Data, Transportation Data, and Disposal Data for Hazardous Materials Furnished To Government Activities, used to ensure that all applicable items are reviewed by the Bioenvironmental Engineering Services (BES) for correct coding?  Chapter 14, Paragraph 14.41.2.
	
	
	


	ITEM NO.
	ITEM AND REFERENCES

(All references are to AFMAN 23-110 unless otherwise indicated.
	YES
	NO
	N/A

	10.*
	Has a local checklist been developed to ensure that containers, drums, tanks, lines, and other equipment (used in the storage of chemicals and chemical products) are inspected monthly?  Chapter 14, Paragraph 14.33.7.2. and Vol 7, Part 3, Chapter 1, Paragraph 1.10.7.
	
	
	

	10.1.
	Does each cylinder have one DD Form 1574, Serviceable Tag - Materiel, tag that identifies the contents and another DD Form 1574 tag that identifies the cylinder?  TO 42B5-1-2, Use, Handling and Maintenance - Storage Type Gas Cylinders, Paragraph 10-2a.
	
	
	

	10.1.1.
	Is one tag over-stamped “MT” when cylinders are empty?  TO 42B5-1-2, Paragraph 10-2a.
	
	
	

	10.2.
	Is a distance of at least 50 feet maintained between stored cylinders and combustible materiel?  TO 42B5-1-2, Paragraph 10-3b.
	
	
	

	10.3.
	Are stored cylinders leak tested every 12 months and tags annotated?  TO 42B5-1-2, Paragraphs 7.3b., 7.7a., and b.
	
	
	

	10.4.
	Is AF IMT 1297, Temporary Issue Receipt, prepared for all vendor owned cylinders and a corresponding “1VR” posted?  Chapter 14, Paragraph 14.14.11.
	
	
	

	10.5.
	Are compressed gas cylinders inspected and stored IAW AFOSH Std 91-20, Vehicle Maintenance Shops?  Chapter 6 Paragraphs 6.2.1. and 6.2.5., TO 42B5-1-2, Chapter 5, Paragraph 5.5., and Chapter 10, Paragraph 10.3.
	
	
	


Table 4.  Functional Area Distribution Flight (Receiving).
	ITEM NO.
	ITEM AND REFERENCES

(All references are to AFMAN 23-110 unless otherwise indicated.
	YES
	NO
	N/A

	1.*
	Is adequate security provided for classified, sensitive, and pilferable items during receiving operations?  Chapter 10, Paragraphs 10.31. and 10.34., AFJMAN 23-210, Paragraph 3-59.
	
	
	

	2.
	Is Receiving giving classified property priority processing?  Chapter 10, Paragraph 10.31.2.
	
	
	

	2.1.
	Is Records Maintenance notified when classified items are received but the controlled item code on the item record does not correspond to the security classification marked on the documentation?  Chapter 14, Paragraph 14.37.
	
	
	

	2.2.
	When classified items appear to have been tampered with during the shipping/receiving process, is immediate action taken to identify the problem to the unit security manager, immediate supervisor, and unit commander?  AFI 31-401, Chapter 9, Paragraph 9.2.1.
	
	
	

	3.
	Are Standard Forms 364, Report of Discrepancy (Rod), prepared to record item or packaging discrepancies attributable to the shipping activity?  Chapter 10, Section 10G.
	
	
	

	4.
	When local purchase hazardous material is received and the Material Safety Data Sheets (MSDS) is not on file are all the necessary steps taken to get the MSDS?  Chapter 10, Paragraph 10.45.2.
	
	
	


Table 5.  Functional Area Distribution Flight (Readiness Spares Package (RSP)
	ITEM NO.
	ITEM AND REFERENCES

(All references are to AFMAN 23-110 unless otherwise indicated.
	YES
	NO
	N/A

	1.*
	Is PC-Aircraft Sustainability Model (PC-ASM) being processed correctly as the commander’s assessment tool for Status of Resources and Training System (SORTS)?  Chapter 26, Section 26M and AFI 10-201, Status of Resources and Training System, Chapter 5.
	
	
	

	1.1.
	Are the Results/Problem parts included in the SORTS report to include detailed status of the parts?  Chapter 26, Paragraph 26.78.1., AFMAN 23-110V2P2Ch26/ANGSUP 1, War Reserve Materiel, Table 26M3.2. and AFI 10-201/ANGSUP 1, Status of Resources and Training System, Paragraph 4.9.6.
	
	
	

	2.
	Does the responsible office ensure the R26 report is done correctly?  Chapter 26, Paragraph 26.78.2.
	
	
	

	ITEM NO.
	ITEM AND REFERENCES

(All references are to AFMAN 23-110 unless otherwise indicated.
	YES
	NO
	N/A

	3.
	Is the Major Command (MAJCOM) Combat Supply Management System Reconciliation Report (R30/NGV895) to Wright-Patterson Air Force Base processed weekly?  Chapter 26, Paragraph 26.78.1.
	
	
	

	4.*
	Are all Readiness Spares Package storage and maintenance functions completed?  Chapter 14, Chapter 26, Vol 1, Part 1, Chapter 14.21., AFJMAN 23-210, and AFMAN 23-110V2P2Ch26/ANGSUP 1.
	
	
	

	4.1.
	Are all shelf life items monitored, rotated and the quarterly reviews conducted as required?  Chapter 26, Vol 1, Part 1, Chapter 14, and Vol 7, Part 3, Chapter 1.
	
	
	

	4.2.
	Are functional check items reviewed semi-annually and the parts requiring functional check processed IAW AFMAN 23-110, Vol 2, Part 2, Chapter 14?  Chapter 26, Paragraph 26.9., Vol 1, Part 1, Chapter 14, Paragraphs 14.12.5.2., 14.59.1.4.2.
	
	
	

	4.3.
	Are hazardous items stored and handled properly IAW applicable Directives?  Chapter14, Paragraph 14.17. and AFMAN 23-110V2P2Ch26/ANGSUP 1 
	
	
	

	4.4.
	Are Technical Order Compliance (TOC) and Time Compliance Technical Order (TCTO) items monitored and completed IAW the maintenance schedule?  Chapter 26, Paragraph 26.8.1.
	
	
	

	5.
	Is the S07, R70, signed S05 and the Weapon System Management Information System (WSMIS) file with all the changes maintained until the next official reconciliation is completed and does the MRSP match the authorized quantities?  Chapter 26 and AFMAN 23-110V2P2Ch26/ANGSUP 1.
	
	
	

	6.
	Is a complete inventory accomplished within ten working days of return of an RSP from deployment?  Chapter 26, Paragraph 26.13. and Vol 1, Part 1, Chapter 14, Paragraph 14.59.1.4.3.
	
	
	


DANIEL JAMES III, Lieutenant General, USAF

Director, Air National Guard

Attachment 1
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Abbreviations and Acronyms

AFOSH - Air Force Occupational Safety Hazard

ANG - Air National Guard

BES - Bioenvironmental Engineering Services

C&SRL - Compliance and Standardization Requirements List

DRMO - Defense Reutilization and Marketing Office

ESD - Electrostatic Sensitive Devices

HAZMAT - Hazardous Materials 

HAZMART - A facility or location where HAZMAT are centrally managed

IAW - in accordance with

IEX - Issue Exception Code
IG - Inspector General

LRS - Logistics Readiness Squadrons

MAJCOM - Major Command

MRSP - Mobility Readiness Spares Package

MSDS - Materiel Safety Data Sheets
MSK  - Mission Support Kit

PC-ASM - PC-Aircraft Sustainability Model (PC-ASM)

SORTS - Status of Resources and Training System

TCTO - Time Compliance Technical Order

TOC - Technical Order Compliance

WRM - War Reserve Materiel
WSMIS - Weapon System Management Information System







