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This directory supplements AFPD 90-2, The Inspection System; Air Force Instruction (AFI) 90-201,
Inspector General (IG) Activities; Air Combat Command Instruction (ACCI) 90-202, Compliance and
Standardization Requirements List (C&SRL) Program; and AFI 90-201 ACC Supplement 1, Addendum
J, Unit Compliance Inspections. This directory lists compliance items that support guidance in contained
in Federal Acquisition Regulation (FAR) and Supplements, Executive Orders, Higher Headquarters
(HHQ) and Major Command (MAJCOM) Publications. Units may supplement this directory to add inter-
nal compliance items. It applies to all Air National Guard (ANG) units. Send comments and suggested
improvements on AF 847, Recommendation for Change of Publication, to the Office of the Principle
Assistant Responsible for Contracting, (NGB-ZC-PARC), 1411 Jefferson Davis Highway, Plaza 1, Suite
8200, Arlington, VA 22202.

This directory does not require or direct the user to create or maintain any records or documentation of
actions accomplished. Any and all references regarding records and/or documentation are established in
the parent HHQ directive(s), instruction(s), and/or guidance. It is the responsible of the user to ensure all
records created as a result of processes prescribed in the referenced publications are maintained in accor-
dance with Air Force Manual (AFMAN) 37-123 (will convert to AFMAN 33-363), Management of
Records, and disposed of in accordance with the Air Force Records Disposition Schedule (RDS) (https:/
/afrims.amc.af.mil ). Contact supporting records managers as required.

1. General.

1.1. Compliance and Standardization Requirements Lists (C&SRLs) are the primary lists used during
the HQ ACC/IG Unit Compliance Inspection (UCI) to access unit compliance with established guid-
ance governing each particular area of operation. In coordination with the ACC/IG, C&SRL items are
defined by the HQ ANG staff and based upon existing “by-law” requirements, Executive Orders,
Department of Defense (DoD) directives, AF and ACC instructions, and mission areas deemed criti-
cal by AF or ACC leadership to assessing and assuring unit organizational health and/or performance.
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The objective of the C&SRL is to identify deficiencies that preclude attainment of required capabili-
ties.

1.2. Critical Compliance Objectives (CCOs) represent the highest priority of inspection items and are
fundamentally derived from the Common Core Compliance Area (CCCAs) and the fourteen missions
areas defined in AFI 90-201, Inspector General Activities. Lower tier Core and General Compliance
Items may be stand alone or subordinate to a CCO. During the UCI, it is the intent of the ACC/IG to
inspect, as a minimum, 100% of the CCOs that apply to the inspected unit. However, C&SRL items
listed do not limit the scope of the inspection. Critical, core and general compliance criteria are
defined as follows:

1.2.1. Critical Compliance Objective (CCO). An item where unit a failure to comply with
established guidance could result in significant liabilities, loss of life or serious injury or signifi-
cant mission impact. Key mission areas are:

- Airman development programs
- Ability to deploy forces
- Ability to employ forces

CCOs are shown in BOLD AND ALL CAPS FORMAT.

1.2.2. Core Compliance Item (CCI). An item or area that requires special vigilance and is
important to the overall performance of the unit, but are not deemed "Critical." Non-compliance
would result in some negative impact on mission performance or could result in injury or possible
litigations. CClIs are shown in ALL CAPS FORMAT.

1.2.3. General Compliance Item (GCI). An item or area deemed fundamental to successful
overall performance of the unit, but non-compliance would result in minimal impact on mission
accomplishment or would be unlikely to result in injury or possible litigation. GCIs are shown in
sentence case format.
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Table 1. Contracting Plans and Programs Compliance Items.

ITEM <l Z =z
NO. ITEMS REFERENCE =2ol »
CCO-1 IS THE GPC PROGRAM BEING NGFAR 13.301;
EFFECTIVELY ADMINISTERED AR 715-xx;
DoD PC PMO
POLICY LETTER
(DEC 02)
Government Purchase Card Program
1.1 DO APPOINTING AUTHORITIES CONSIDER |DOD PC PMO
AN INDIVIDUALS’ CURRENT POLICY LETTER

RESPONSIBILITIES TO ENSURE THE BILLING
OFFICIAL (BO) CAN ADEQUATELY MONITOR

(DEC 2002);
AR-715-xx

GOVERNMENT PURCHASE CARD (GPC) CHAPS 3 & 4
CARDHOLDERS’ (CHS) PURCHASE
ACTIVITY?

1.1.1 IF AN AGENCY BO’S ACCOUNTS EXCEED DOD PC PMO
THE 7:1 SPAN OF CONTROL RATIO, HAS A POLICY LETTER
JUSTIFICATION/WAIVER BEEN APPROVED (DEC 2002);

BY THE CHIEF OF THE CONTRACTING AR-715-xx,
OFFICE/OVER 10 THRU THE NGB AGENCY CHAP 3-4

PROGRAM COORDINATOR (APC)TO THE
PARC/OVER 20 BY DOD PROGRAM
MANAGEMENT OFFICE (PMO)?

1.2 ARE CH AND BO ACCOUNTS ESTABLISHED |NGFAR 13.301
ONLY FOR FEDERAL GOVERNMENT (b)(S-100)(3)
EMPLOYEES?

1.3 DOES THE AGENCY/ORGANIZATION AR-715-xx,
PROGRAM COORDINATOR (A/OPC) HAVE A |CHAP 2-2
TRAINING PROGRAM IN PLACE TO TRAIN
ALL NEW CHS AND BOS?

1.3.1 ARE NEW CHS AND BOS REQUIRED TO AR-715-xx,
COMPLETE THE DEFENSE ACQUISITION CHAP 2-2
UNIVERSITY (DAU) ON-LINE TRAINING Memorandum for
MODULE AND SECTION 508 DISABILITY Deputy Assistant
ACCESSIBILITY REQUIREMENT TRAINING | Secretary of the
BEFORE BEING ISSUED A PURCHASE CARD? | Army dated 27 Sep

04

1.3.2 Is a copy of the certificates maintained as AR-715-xx,

documentation of completion? CHAP 2-2
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ITEM <2z =z
NO. ITEMS REFERENCE =20 »
1.4 DOES THE A/OPC PERFORM SURVEILLANCE | AR 715-xx,

OF EACH BILLING OFFICIAL AT LEAST CHAPS 1-9(j), 4-1,

EVERY 12 MONTHS? 4-2; NGFAR 13.301

1.4.1 Are results of surveillances documented and a copy |AR 715-xx,
provided to the BO's unit commander? CHAPS 1-9,4-1 &

4-2; NGFAR 13.301

1.5 HAS THE CHIEF OF THE CONTRACTING NGFAR 13.301 (b)
OFFICE DEVELOPED LOCAL WRITTEN (S-100)(2)
OPERATING PROCEDURES PRESCRIBING
HOW THE GPC PURCHASE CARD WILL BE
CONTROLLED AND MANAGED AT THE
INSTALLATION/UNIT?

1.6 HAVE PROCEDURES BEEN ESTABLISHED TO | AR-715-xx,
ENSURE THAT GPC ACCOUNTS ARE CLOSED |CHAP 2-3(b)
WHEN INDIVIDUALS DEPART OR RETIRE?

1.7 Does the installation or unit commander nominate |AR 715-xx,
prospective CHs/BOs through a nomination letter to | CHAP 2-1
the local A/OPC?

1.8 Are CHs and BOs appointed in writing and signed |NGFAR 13.301
by Chief of the Contracting Office or a warranted | (b)(S-100)(3)
Contracting Officer?

1.8.1 Are limits of authority identified in delegation NGFAR 13.301
letters? (b)(S-100)(3)

1.9 Is refresher training provided to all CHs and BOs on | AR 715-xx,
an annual basis? CHAP 2-2 (¢)

1.9.1 Do CHs or BOs that do not complete refresher AR 715-xx,
training have their accounts suspended until CHAP 2-2 (¢)
completion?

1.10 Does the AOPC have procedures in place to ensure |AR-715-xx,
that BOs are not also serving as CHs on the same CHAP 3-3(c)
accounts?

1.11 Do BOs review all proposed GPC purchases to NGFAR 13.301
ensure all proposed credit card purchases were for | (6)(i)
official government business?

1.12 Are convenience check accounts justified in writing | AR-715-xx, CHAP

by the Unit Commanders if not within the
contracting office?

3-11
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2. Adopted Forms:
AF IMT 847, Recommendation for Change of Publication.

CRAIG R. MCKINLEY, Lieutenant General, USAF
Director, Air National Guard
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Attachment 1
GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

AFMAN 37-123, Records Management (http://www.e-publishing.af.mil/pubfiles/af/37/afman37-123/
afman37-123.pdf).

AFPD 90-2, Inspector General—The Inspection System (http://www.e-publishing.af.mil/pubfiles/af/
90/afpd90-2/afpd90-2.pdf).

AFI 90-201, Inspector General Activities (http://www.e-publishing.af.mil/pubfiles/af/90/afi90-201/
afi90-201.pdf).

AFI 90-201 _ACC SUP 1, ADDENDUM I, Unit Compliance Inspection (UCI), (https://www-
mil.acc.af.mil/accpubs/pubs/90series/AFI190-201 ACCSUP1ADMJ.pdf).

ACCI 90-202, ACC Compliance and Standardization Requirements List (C&SRL) Program, (https://
wwwmil.acc.af.mil/accpubs/pubs/90series/ACCI90-202.pdf).

Air Force Records Disposition Schedule (https://afrims.amc.af.mil)

AFFAR, Air Force Federal Acquisition Regulation (FAR) Supplement, (http://farsite.hill.af.mil/VFAF-
FARA.HTM).

AR 715-Series, Army Regulations, Procurement, (http://www.army.mil/usapa/epubs/
715 Series Collection 1.html).

FAR, Federal Acquisition Regulation, (http://farsite.hill.af.mil/).

DFARS, Defense Federal Acquisition Regulation (FAR) Supplement, (http://www.acq.osd.mil/dpap/
dars/dfars/index.htm).

NGFAR, National Guard Federal Acquisition Regulation (FAR) Supplement, (http://www.national-
guardcontracting.org/NGFARS%20-%20April%202003.pdf).

Abbreviations and Acronyms

ACC—Air Combat Command.
ACCDIR—Air Combat Command Directory.
ACCI—Air Combat Command Instruction.
AF—AIr Force.

AFI—Air Force Instruction.

AFMAN—AIr Force Manual.

AFPD—AIr Force Policy Directive.
ANG—AIr National Guard.

ANGPD—AIr National Guard Policy Directive.
AO—Appointing Official.
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APC—Agency Program Coordinator.
AR—Army Regulation.

BO—Billing Official.
C&SRL—Compliance and Standardization Requirements List.
CCCA—Common Core Compliance Area.
CCI—Core Compliance Item.
CCO—=Critical Compliance Objectives.
CH—Cardholder.

DAU—Defense Acquisition University.
DoD—Department of Defense.
FAR—Federal Acquisition Regulation.
GCI—General Compliance Item.
GPC—Government Purchase Card.
HHQ—Higher Headquarters.
HQ—Headquarters.

IG—Inspector General.
IMT—Information Management Tool.
MAJCOM—Major Command.
NGB—National Guard Bureau.
NGFAR—National Guard Federal Acquisition Regulation Supplement.
OPC—Organization Program Coordinator.
OPR—Office of Primary Responsibility.
PMO—Program Management Office.
RDS—Records Disposition Schedule.
UCI—Unit Compliance Inspection.
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